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QUY TRINH BIEN SOAN, SAO IN, PONG GOI BE THI

I. MUC PiCH
- Quy trinh nhim huéng dan chi tiét cach thirc dé tién hanh chdm bai thi KTHP tai
Trudng Pai hoc Kinh té & QTKD.

- Bam bao tinh khach quan, cong bing trong cong tac chém bai thi KTHP.

I. PHAM VI AP DUNG
Quy trinh nay c6 lién quan dén cac don vi sau day (danh déu M):

[0 Phong Dao tao O Phong Quan tri Phuc vu

M Phong Khao thi &DBCLGD (BP Khao thi) O Phong Hanh chinh T chitc

O Phong Thanh tra Phap ché O Trung tAm Thong tin Thu vién
O Phong Khoa hoc CN & HTQT M Céc khoa

O Phong K& hoach Tai chinh M Céc B mbén

[0 Phong Cong tac Hoc sinh sinh vién

IIL. TAI LIEU VIEN DAN VA DANH MUC VIET TAT
1. Thi liéu vién dén ’
Quy dinh vé kiem tra — thi va quan 1y ket qua hoc tép cta sinh vién Dai hoc h¢ dao tao

chinh quy ban hanh kém theo Quyét dinh s6 981/QD-DHKT&QTKD-KT&DPBCLGD ngay 15
thang 10 nam 2019 cua Hiéu truong truong DH Kinh té & Quan tri kinh doanh (QCO03).
2. Danh muc viét tit
- KT&DBCLGD: Khao thi va Pam bao Chét lugng Gido duc
- KTHP: Két thuc hoc phan
- C4n bd cham thi: CBCTh

- BM: BO mon
- PM: Phin mém
- HP: Hoc phan
IV.NOI DUNG
STT Trach nhiém Noi dung cong viéc Thoi gian Biéu miu

X4y dung ké hoach chim bai
Chuyén vién thi KTHP: ‘
Phong Khao thig | Cincirlich thi cia Phong Bao | 0 tujn truée khi thi
tao, Chuyén vién Phong
BBCLGD KT&DBCLGD xdy dung ké
hoach chim bai thi KTHP

Giao ké hoach cham thi KTHP
vé cac Khoa va by mon:

- Truéng/Phé cac  Khoa; )
Chuyén vién Phong | Truéng/Phé Bo mon nhan ké| Neay saukhihodn
KT&DPBCLGD hoach chdm bai thi KTHP da c6 thanh ndi dung 1
chitt ky x4 nhédn cua
Truéng/Phé  Truong  Phong

KT&DBCLGD
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QUY TRINH BIEN SOAN, SAO IN, PONG GOI BE THI

STT

Trach nhiém

Noi dung cong viéc

Thoi gian

Truong/Pho Bo
mon

Cit can bd chim bai thi
KTHP:

- Czn ctr k& hoach chdm bai thi
KTHP Truéng/Phé bd mén ci
can bd chdm bai thi KTHP.

Cin ctt vao ké hoach
cham bai thi KTHP

Truong/Pho Bo
mon; Cén bd chdm
thi

Nop dap 4an:

- Truong/Phé bd mdn nop dap
4n chi tiét theo timg ma dé thi
cia mén thi d6 vé Phong
KT&DPBCLGD c6 chit ky xac
nhén cua Truéng/Phd bd mon.

Cin ctt vao ké hoach
chim bai thi KTHP

Chuyén vién Phong
KT&DBCLGD

Kiém tra dap 4n:

- Chuyén  vién  Phong
KT&DPBCLGD nhédn dap é4n tu
Truémg/Phé bd mén; C6 trach
nhiém kiém tra dap 4an (Bao
gdm: tén moén, ma dé, chit ky
ctia Truéng/Phé bd mon...)

Ngay sau khi hoan
thanh ndi dung 4

Chuyén vién Phong
KT&DPBCLGD;
Trudng/Pho bo

mdn (Can bd chdm

thi)

Giao bai thi KTHP chwa chim
— Biéu 4:

- Chuyén  vién  Phong
KT&DPBCLGD giao bai thi
KTHP chua chdm va biéu 4 cho
c4n bd chim thi.

Ngay sau khi hoan
thanh n6i dung 5

QC03-B04

C4n b chim thi

Kiém tra va ky nhén bai thi
KTHP chua chim:

- Cén bd chim thi kiém tra tui
bai chua chdm thi KTHP (Bao
gdm: tén mén thi, thi bai thi,
tdng s6 bai, sb t& clia timg tui
bai thi...)

- Cén bd chim thi Ky vao sd
nhan bai chdm thi KTHP.

Ngay sau khi hoan
thanh n6i dung 6

;’j:
RU|
QC03 — B08&(
QUA2
NHD

Cén bd chim thi

Cham bai thi KTHP:

- C4n bd chim thi t4 chitc chim
thi theo quy dinh tai QCO03 - didu
20 khoan 1

Ngay sau khi hoan
thanh n6i dung 7

Chuyén vién Phong
KT&DPBCLGD;
Cén b) chém thi

Ban giao bai thi KTHP da
chiAm xong — Biéu 4

- C4n bd chim thi ban giao bai
thi d& chdm xong cung véi Biéu
4 cho chuyén vién Phong
KT&DBCLGD

Ngay sau khi hoan
thanh ndi dung 8

10

Chuyén vién Phong
KT&DBCLGD;
Cén bd cham thi

Kiém tra bai thi da chim xong
— biéu 4:

- Chuyén vién Phong
KT&DBCLGD kiém tra bai thi
&3 chAm xong — biéu 4 ca cén
b6 chim thi (bao gdm: Chit ky
cta Truong/Pho bo moén va cia

Ngay sau khi hoan
thanh n6i dung 8
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QUY TRINH BIEN SOAN, SAO IN, PONG GOI PE THI

STT | Trachnhiém Noi dung cong viée Thoi gian Biéu miu
02 c4n bd cham thi tai biéu 4,
Tong cong diém clia timg biéu 4,
Théng ké diém két qua chim ctia
ting b,16u 4, chit ky cua 02 can
bd cham thi vao timg bai thi..
i ) Ky nop bai Cham thi KTHP Ngay sau khi hoan
11 Cénbd chdm thi | - C4n bd chém thi ky vao s ndp P QC03 —B08a
bai chdm thi KTHP .
V. BIEU MAU
e oy - THOT
STT Tén biéu mau Ma hoa File biéu mau NOILUU GIAN LUU
Bang quan hé phéch - BE Kh‘a o/thi - Khéng thoi
1. didm (bleu 4) QC03-B04 (c05-n04 BERE Phong han
quan he Phéach - Dié KT&DPBCLGD :
2. |sbgaomhanbaithi | oo sl BT
) g c B0ga QC03-B08a Mau so g
giao nhan bai thi KI KT&DPBCLGD
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QUY TRINH BIEN SOAN, SAO IN, PONG GOI PE THI
VI SO PO QUY TRINH

!

Xay dung ké hoach cham bai thi
KTHP

A

Giao ké hoach chdm thi KTHP vé
cac Khoa va b mon

v

Cir can bd chdm bai thi KTHP

Y

A

Nop dap én

|

. Chuwra dat
Kiém tra dap 4n S

Giao bai thi KTHP chua chidm —
Biéu 4

Kiém tra va ky
nhan bai thi
KTHP chua cham

Chuwa dat

ChAm bai thi KTHP

l
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QUY TRINH BIEN SOAN, SAO IN, PONG GOI PE THI

l

Ban giao bai thi KTHP d4 chdm —
Biéu 4

Kiém tra bz‘xi, thi
KTHP dﬁ cham —
Biéu 4

Chura dat

Ky np bai chim thi KTHP —
Nhép diém

l
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