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QUY TRINH BIEN SO~, SAO IN, DONG GOI DE THI

I. Ml)C DICH
_ Quy trinh nhfun huang d~n chi tiet each thirc dS tien hanh cham bai thi KTHP tai

Truong Dai hQCKinh te & QTKD.

_Dam bao tinh khach quan, cong bang trong cong tac cham bai thi KTHP.

II. PH~ VI Ap Dl)NG
Quy trinh nay co lien quan den cac don vi sau da.y (danh d~u 0):

o Phong Dao tao o Phong Quan tri Phuc V1J

o Phong Khao thi &DBCLGD (BP Khao till) o Phong Hanh chinh To chirc
o Phong Thanh tra Phap che o Trung tam Thong tin Thu vien
o Phong Khoa hoc CN & HTQT o Cac khoa
o Phong Ke hoach Tai chinh o CacBi? men
o Phong Cong tac HQc sinh sinh vien
III. TAl LI~U VI~N DAN vA DANH MT)C VIET TAT
1. Tai lieu vien d§n

Quy· dinh vS kiem tra - thi va quan Iy ket qua hoc t~p cua sinh vien Dai hoc h~ dao tao

chinh quy ban hanh kern thea Quyet dinh s6 981/QD-DHKT&QTKD-KT&DBCLGD ngay 15

thang 10 nam 2019 cua Hi~u truang truang DH Kinh te & Quan tri kinh doanh (QC03).

2. Danh mvc vi~t tiit

_KT&DBCLGD: Khao thi va Dam bao chM IUQTIgGiao d1).c

- KTHP: Ket thuc hQc ph~n

- Can bi? ch~m thi: CBCTh

-BM: Bi?mon

- PM: Ph~n mSm

- HP: HQcphk

IV. N(H DUNG

STT Trach nhi~m Ni}i dung cong vi~c ThOi gian Bi~um§u

Xay dlplg k~ hOl;}chchftm bai
Chuyen vien thiKTHP:

1 Phong Khao thi& Can cu Iich thi cua Phong Dao 02 tuk truac khi thi

DBCLGD
t:;to,Chuyen vien Phong
KT&DBCLGD xay dlJIlg ke
ho:;tchch~m bai thi KTHP
Giao k~ hOl;}chchftm thi KTHP

I

v~ cac Khoa va bi} mon:
- TruanglPho cac Khoa;

Chuyen vien Phong TruanglPho Bi? mon nh~ ke Ngay sau khi hoan I

2
KT&DBCLGD ho:;tch ch~m bai thi KTHP da co thanh ni?i dung 1

chu ky xac nh~n cua
TruanglPho Truang Phong
KT&DBCLGD I
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Giao bai thi KTHP chua cham
Chuyen vien Phong _ Bi~u 4:
KT&DBCLGD; _ Chuyen vien Phong
Tnrong/Pho bQ KT&DBCLGD giao bai thi

mon (Can bQ cham KTHP chua cham va bi~u 4 cho
thi) can be>ch~m thi.

6

Can be>chfun thi

NQi dung cBng vi~cSTT Trach nhiem
Crr can bl} ch~m bai thi
KTHP:
- Can cll kS hoach cham bai thi
KTHP Tnrong/Pho be>men cu
can be>cham bai thi KTHP.
Nl}p dap an:
- Tnrong/Pho be>mon nQP dap
an chi tiSt thea tirng rna de thi
cua mon thi do ve Phong
KT&DBCLGD co chfr ky xac
nhan cua Tnrong/Pho be>mono
Kiem tra dap an:
- Chuyen vien Phong
KT&DBCLGD nhan dap an ill
Tnrong/Pho bQ mon; Co trach
nhiem kiem tra dap an (Bao
g6m: ten mon, rna de, chtt ky
cua Tnrong/Pho be>mono .. )

Kiem tra vil Icy nh~n bili thi
KTHP chua ch~m:
- Can bQ ch~m thi ki~m tra tlii
bai chua ch~m thi KTHP (Bao
g6m: ten mon thi, tlii bai thi,
t6ng s6 bai, s6 to cua tUng tlii
bai thi ... )
- Can be> ch~m thi Ky van so
nh~ bai ch~m thi KTHP.
Ch~m bili thi KTHP:
- Can be>ch~m thi t6 chllc ch~m
thi thea quy dinh t~i QC03 - dieu
20 khoan 1
Biln giao bili thi KTHP d§
ch~m xong - Bi~u 4
- Can be>chfun thi ban giao bai
thi da chfun xong cling v6i Bi€u
4 cho chuyen vien Phong
KT&DBCLGD
Kiem tra bili thi d§ ch~m xong
- bi~u 4:

Chuyen vien Phong _Chuyen vien Phong
10 KT&DBCLGD; KT&DBCLGD ki€m tra bai thi

Can be>chfun thi da chfun xong - bi~u 4 cua can
be>ch~m thi (bao g6m: Chu ky
cua TruOnglPho be>mon va cua

3
Tnrong/Pho Be>

mon

4
Tnrong/Pho Be>

mon; Can bQcham
thi

5
Chuyen vien Phong
KT&DBCLGD

7 Can be>ch~m thi

8

9
Chuyen vien Phong
KT&DBCLGD;
Can be>chfun thi
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Thiri gian

Can cir van kS hoach
cham bai thi KTHP

Can cir van kS hoach
cham bai thi KTHP

Ngay sau khi hoan
thanh noi dung 4

Ngay sau khi hoan

thanh ne>idung 5

Ngay sau khi hoan
thanh ne>idung 6

Ngay sau khi hoan

thanh ne>idung 7

Ngay sau khi hoan
thanh ne>idung 8

Ngay sau khi hoan

thanh ne>idung 8

Bi~umiu

QC03-B04
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QUY TRiNH BIEN SO~N, SAO IN, DONG GOI HE THI

STT Trach nhiem NQi dung cfmg vi~c ThOi gian Bi~u m~u
I

02 can bQ cham thi tai bieu 4,
Tong cong diSm cua tirng bieu 4,
Thong ke diSm k6t qua cham cua
tirng bieu 4, chit ky cua 02 can
bQcham thi VaG tirng bai thi ...

Can bQchfun thi
Ky nQp hili ch§m thi KTHP Ngay sau khihoan

11 - Can bQ cham thi ky VaG s6 nQP QC03 -B08a

bai cham thi KTHP
thanh nQi dung 10

V.BIEUMAU

Ten bi~u m~u Miih6a File bi~u m~u NOILUlJ
THm

STT GIANLUU
f;;~r\' BP Khao thi -

Bang quan h~ phach - a;m]'Wl>El:i Khong thai:,~I.S*

1. QC03-B04
' l{-;oi!.ili Phong

di~m (bieu 4) QC03-B04 Bang h:;tn
quan he Phach - DiE KT&£>BCLGD

QC03- tIJ BP Khao thi-

2. S6 giao nhan bai thi Phong 2nam
B08a QC03-B08aMau so

giao nhan bai thi Kl KT&£>BCLGD
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VI. sa DO QUY TRINH

Ngay hieu lire: 26/4/2021

Bit d§.u

Xay dung k~ hoach cham bai thi
KTHP

Giao k@hoach cham thi KTHP v@
cac Khoa va bi) mon

Ctr can bi) cham bai thi KTHP

Nop dap an

Chua d~t

Giao bai thi KTHP chua cham -
Bi~u4

Kiem tra va ky
nhan bai thi

KTHP chua cham

Chua dat

Chftm bai thi KTHP

1
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Ban giao bai thi KTHP da cham -
Bi~u4

Chua d~t

Ky nQPbai cham thi KTHP -
Nhap di~m

1
KSt thuc
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